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General 

The Governing body recognises that many students will at some point need to take medication at 

school. While parents retain responsibility for their child’s medication, the school has a duty of care 

to the students while at school, and the governing body wishes to do all that is reasonably practical to 

safeguard and promote children’s welfare. 

Defibrillator onsite 

Defibrillator is located outside the medical room. The key and alarm fob is below the defibrillator. 

Access code is 111222#. All staff are informed of the code and site team provide external providers 

with the code. The defibrillator can be accessed without the code if necessary as this prevents the 

alarm being activated. Medical Supervisor responsible for the upkeep of the equipment. 

Our aims for Health are to provide a safe environment for students, teaching and non – teaching staff 

and all other people who come onto the premises of our school who have medical needs, ensuring 

that all members of the school community understand their own responsibilities in maintaining a 

healthy and safe environment for those with medical needs.  Please read this policy alongside the 

Infection Control/COVID 19 Policy. 

 

Responsibilities  

The governing body takes responsibility for the administration of medicines during school time in 

accordance with the government’s and LA’s policy and guidelines. 

The Headteacher will implement this policy and report as required to the governing body. 

 

Staff Indemnity 

The position that Royal Sun Alliance (RSA) take is that where an employee of the insured, acting in the 

course of their employment, administers medication they will be indemnified by the Academy’s 

insurance policy for a claim of negligence relating to injury or loss caused by their actions provided 

that they are an official designated first aider and it’s administered in accordance with school policy. 

The administration of medication is deemed to include the use of hypodermic needles, Epi-pens or 

Jext pens. 

The medical conditions policy is supported by a clear communications plan for staff, parents and other 

key stakeholders to ensure its full implementation. 

Parents are informed and regularly reminded about the medical conditions policy:  

 By including the policy statement on the school website. 

 At the start of the school year when communications is sent out about medical conditions. 
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 When their son/daughter is enrolled as a new student. 

School staff are informed and regularly reminded about the medical conditions policy 

 Through reminders at the staff first aid meetings during the school year and before healthcare 

plans are distributed to parents. 

 At scheduled medical conditions training. 

 The policy being displayed in the staff room. 

 Through school-wide communications about results of the monitoring and evaluation of 

policy. 

All supply and temporary staff are informed of the policy and their responsibilities. 

Relevant local Health staff are informed and regularly reminded about the school’s medical conditions 

policy. 

 Via the school/community nurse. 

 Through communication about results of the monitoring and evaluation of the policy. 

All other external stakeholders are informed and reminded about the school’s medical conditions 

policy: 

 Through communication about results of the monitoring and evaluation of the policy. 

All staff understands and is trained in what to do in an emergency for the most common serious 

medical conditions at this school. 

All staff is aware of the most common serious medical conditions at this school. 

Staff understands their duty of care to students in the event of an emergency. In an emergency 

situation school staff is required under common law duty to act like any reasonably prudent parent. 

This may include administering medication. 

Action for staff to take in an emergency for the common serious conditions at this school is displayed 

in prominent locations for all staff including medical handbook and the staff rooms. 

All staff understands and are trained in the school’s general emergency procedures 

All staff will know what action to take in the event of a medical emergency procedure. 

 How to contact emergency services and what information to give. 

 Who to contact within the school. 
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Training is refreshed for all staff at least once a year. 

If a student needs to be taken to hospital, a member of staff will always accompany them and will stay 

with them until a parent arrives. The school tries to ensure that the staff member will be one that the 

student knows. 

Generally, staff should not take students to hospital in their own car. 

The school has clear guidelines on the administration of medication at school. 

All students with medical conditions should have easy access to their emergency medication. 

All students should have their appropriate medication in the LOCKED medical cabinet in the front 

office (Epi pens), unless otherwise informed in the Medical care plan. All other medication is stored in 

the medical room. 

 

Records 

On admission of the student to the school, all parents will be required to provide information giving 

full details of: 

 Medical Conditions 

 Allergies including nuts 

 Regular Medication 

 Emergency Contacts 

 Name of family doctor/consultants 

 Special requirements 

At the beginning of each academic year all parents will be required to up-date the medical form. 

The School form ‘Administration of Medication Record’ will be completed in every instance where 

medication is administered. It will be kept with the Medical Officer. 

The Form will record. 

 Name of the Student. 

 Date and time of the administration. 

 Who supervised the administration 

 Which Medication was administered 
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 How much was given. 

 A note of any side effects. 

The school’s medical staff will ensure that the medical record form is filled in and checked regularly. 

Individual healthcare plans can help ensure that school effectively supports students with medical 

conditions.  They provide clarity about what needs to be done, when and by whom. 

 

Administration 

The school expects that normally parents will administer medication to their children. The school will 

only manage the administration and administer medicines when essential, that is where it would be 

detrimental to the child’s health if medicine were not administered during the school or setting ‘day’. 

Any request for medicine to be administered must come from a parent in writing and each request 

will be considered on an individual basis. Although parents should provide detailed information, as set 

out below, the school will follow the instructions as provided on the original medicine counter as 

prescribed by the pharmacist. 

 How much to give.  

 How it should be kept and stored.  

 How it is to be administered. 

 When to be given. 

 Any other instructions. 

Medicines that need to be given 3 times a day can be managed at home, parents should be encouraged 

to ask the prescriber this. Medicines should only be administered at school when it would be 

detrimental to a child’s health or school attendance to so. 

A child under 16 should never be given medication containing aspirin unless prescribed by a doctor. 

Parents will be expected to notify any request for the administration of medicines at the earliest 

opportunity and to discuss with the Headteacher and the Medical Officer, the consultant community 

paediatrician or the child consultant what can be done in school, before the headteacher makes a 

decision. (see the DFE guidance Managing Medicines in Schools and Early Years Settings). 

 The Headteacher or Medical Officer authorised by the headteacher will decide whether any 

medication will be administered in school, and by whom. In appropriate cases the 

Headteacher and parents in consultation with the Health professional (GP, paediatrician or 

nurse consultant) responsible for the child and anyone else the Headteacher deems necessary 

will draw up a healthcare plan. 
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The medicine must be in the original container as dispensed by a pharmacist with the child’s name 

and instructions for administration as supplied by the pharmacist on the label. 

If the student is required and able to administer his/her own medicine (e.g inhaler for asthma) a 

designated member of staff will supervise the administration dependant on the age and 

understanding of the particular child. 

Normally medication will be kept under the control of a designated Medical Officer unless otherwise 

stated. 

Normally the administration of medication will only be done in school at the following times: 

 Immediately before school. 

 Breaks and Lunchtime. 

 Exceptionally, immediately after the end of the school day. 

The dispensing of medication on a school visit will follow the above guidance. 

In particular circumstances, such as for children with diabetes, medication should be administered at 

times advised by the child’s consultant. 

The school will allow with permission from parents the administration of non-prescription medicines 

at school. This includes cough sweets, lozenges, painkillers. 

The school understands the importance of medication being taken as prescribed. 

 

Intimate or Invasive Treatment 

The school will not normally allow these to take place in school, but in exceptional circumstances the 

Headteacher is authorised to agree to it. Two adults should be present when these take place, at least 

one of whom should be of the same gender. 

 

Long Term Medical Needs  

The governing body and Headteacher will do all they reasonably can to assist students with long-term 

needs. Each case will be determined after discussion with the parents, and in most cases the family 

doctor. The governing body also reserves the right to discuss this matter with the school Medical 

Officer 

 

Safe Storage 
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Emergency medication is readily available to students who require it at all times during the school day 

or at off-site activities. If the emergency medication is a controlled drug and needs to be locked away, 

the keys are readily available and not held personally by members of staff.  

Most students carry their emergency medication with them. 

Students, whose healthcare professionals and parents advise the school that they are not yet able to 

or old enough to self- manage and carry their own medication, know exactly where to access their 

emergency medication. 

 

Safe Storage – non-emergency medication 

All non-emergency medication is kept in a secure place, in a lockable cupboard in a cool dry place. 

Students with medical conditions know where their medication is stored and how to access it. 

Staff ensure that medication is only accessible to those for whom it is prescribed. 

 

Safe storage – general 

The student’s Medical Officer is responsible for ensuring the correct dosage of medication at school. 

All controlled drugs are kept in a locked cupboard - even if students normally administer the 

medication themselves. 

Three times a year the student’s Medical officer will check the expiry dates for all medication stored 

at school. 

The identified member of staff, along with the parents of students with medical conditions, ensures 

that all emergency and non-emergency medication brought in to school is clearly labelled with the 

student’s name, the name and dose of the medication and the frequency of dose. This includes all 

medication that students carry themselves. 

Medication is stored in accordance with instructions, paying particular note to temperature. 

Some medication for students may need to be refrigerated. All refrigerated medication is stored in an 

airtight container and is clearly labelled. Refrigerators used for the storage of medication are in a 

secure area, inaccessible to unsupervised students or lockable as appropriate. 

All medication is sent home with students at the end of the school year. Medication is not stored in 

summer holidays. It is the parent’s responsibility to ensure new and in date medication comes into 

school, on the first day of the academic year. 

 

Safe Disposal 
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Parents are asked to collect out-of-date medication or if not possible, then posted to their home 

address. 

The Medical Officer is responsible for checking the dates of medication and arranging for the disposal 

of any that have expired. The check is done at least three times a year and is always documented. 

Sharp boxes are used for the safe disposal of needles. This kept in the medical room. 

Collection and disposal of sharp boxes is arranged with the local authority’s environmental services. 

 

Use of Healthcare plans 

Healthcare plans are used by this school to  

 Inform the appropriate staff and supply teachers about the individual needs of a student with 

a medical condition in their care. 

 Remind students with medical conditions to take their medication when they need to and, if 

appropriate, remind them to keep their emergency medication with them at all times. 

 Identify common or important individual triggers for students with medical conditions at 

school that bring on symptoms and can cause emergencies. This school uses this information 

to help reduce the impact of common triggers. 

 Ensure that all medication stored at school is within the expiry date. 

 Ensure that this school’s local emergency care services have a timely and accurate summary 

of a student’s current medical management and healthcare in the event of an emergency. 

 Remind parents of students with medical conditions to ensure that any medication kept at 

school for their child is within the expiry dates. This includes spare medication. 

 

Consent to administer medicines 

If students require regular prescribed or non-prescribed medication at school, parents are asked to 

provide consent on their child’s healthcare plan giving the student or staff permission to administer 

medication on a regular/daily basis, if required. A separate form is sent to parents for students taking 

short courses of medication. 

All parents of students with a medical condition who may require medication in an emergency are 

asked to provide consent on the Healthcare Plan for the Medical Officer. 

If a student requires regular/ daily help in administering their medication then the school outlines the 

school’s agreement to administer this medication on the student’s Healthcare Plan. The school and 

parents keep a copy of this agreement. 
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Parents of students with medical conditions are all asked at the start of the school year on the 

HealthCare Plan if they and their son’s Doctor believe the child is able to manage, carry and administer 

their own emergency medication. 

 

Residential Visits 

Parents are sent a residential visit form to be completed and returned to school and shortly before 

their child leaves for an overnight or extended day visit. This form requests up-to-date information 

about the student’s current condition and their overall health. This provides essential and up-to-date 

information to relevant staff and school supervisors to help the student manage their condition while 

they are away. This includes information about medication not normally taken during school hours. 

All residential visit forms are taken by the relevant staff member of visits and for all out of hours 

activities where medication is required. These are accompanied by a copy of the student’s healthcare 

plan. 

All parents of students with a medical condition attending a school trip or overnight visit are asked for 

consent, giving staff permission to administer medication at night or in the morning if required. 

The residential visit form also details what medication and what dose the student is currently taking 

at different times of the day. It helps to provide up-to-date information to relevant staff and 

supervisors to help the student manage their condition while they are away 

 

Physical Environment  

This school is committed to providing a physical environment that is accessible to students with 

medical conditions. 

 

Social interactions 

School ensures the needs of students with medical conditions are adequately considered to ensure 

they have full access to extended school activities such as school discos, breakfast club, school 

productions, after school clubs and residential visits. 

 

Exercise & P.E 

This school understands the importance of all students taking part in sports, games and activities. 

This school ensures all classroom teachers, PE teachers and sports coaches make appropriate 

adjustments to sports, games and other activities to make physical activity accessible to all students. 
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This school ensures all classroom teachers, P.E and sports coaches understand that students should 

not be forced to take part in an activity if they feel unwell. 

Teachers and sports coaches are aware of the students in their care who have been advised to avoid 

or to take special precautions with particular activities. 

The school ensures all P.E teachers, classroom teachers and sports coaches are aware of the potential 

triggers for a student’s medical conditions when exercising and how to minimise these triggers. 

This school ensures all students have the appropriate medication or food with them during physical 

activity and that student take them when needed. 

This school ensures all students with medical conditions are actively encouraged to take part in out-

of-school clubs and team sports. 

 

Education and Learning 

This school ensures that students with medical conditions can participate fully in all aspects of the 

curriculum and ensure that appropriate and extra support is provided. 

If a student is missing a lot of time at school, they have limited concentration or they are frequently 

tired, all teachers at this school understand that this may be due to their medical condition. 

On-going communication and review of Healthcare plans 

Parents are regularly reminded to update their child’s healthcare plan if their child has a medical 

emergency or if there have been changes to their symptoms (getting better or worse), or their 

medication and treatments change. 

Staff use opportunities such as teacher-parent meetings to check that information held by the school 

on a student’s condition is accurate and up to date. 

Every student with a Healthcare Plan at this school has their plan discussed and reviewed at least once 

a year. 

 

Storage and access to Healthcare Plans 

Parents and student are provided with a copy of the student’s current agreed Healthcare Plan. 

Healthcare plans are filed in student support and a copy on the student’s SIMS record so all members 

of staff have access to the Healthcare Plan of student’s in their care. 

School ensures that all staff protects student confidentiality. 
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ASTHMA 

Asthma is a long term medical condition which affects the airways. Triggers can irritate the lining of 

the airways causing them to become inflamed and the muscles around the airways to tighten. This 

leads to difficulty in breathing. 

The Forest School recognises that Asthma is an important medical condition affecting many students 

and staff within the school but it can be managed successfully with the co-operation of the 

parents/guardians, the teaching staff, and the school’s Medical staff. 

 Children and young people can usually control their asthma by taking the appropriate medication and 

or avoiding or managing known triggers. 

The school encourages boys with asthma to participate in all aspects of school life. 

The school recognises the possible triggers and where possible reduces or manages the risks. 

Known triggers are: 

Tobacco smoke – No smoking policy is adopted within the school. 

Colds & Flu  

Stress and emotion – Support (educational and emotional) is offered to all students. 

Scented Deodorants and Perfumes – Staff and student are encouraged not to wear strong perfumes. 

No air fresheners or room deodorisers to be used and unscented/ no aerosol products to be 

encouraged. Changing rooms are to be well ventilated. 

Latex Gloves – the school is to use latex free gloves. 

Dust from flour and grain – Kitchens are well ventilated. 

Chemical and fumes – where possible avoid chemicals and fumes in science and art that may trigger 

students asthma. Store such items in a fumes cupboard. 

Wood Dust – masks to be used by asthma sufferers during D/T lessons and extractor fans. Avoid 

working with hard woods. 

Weather and Air Quality – Avoid leaving windows open during thunderstorms as this can increase the 

pollen in the air. Give students who suffer from asthma the option of staying indoors during high 

pollen days, very hold or cold days. 

All staff should be aware of who suffers from asthma. An update list is kept on the school medical 

register. All staff should ensure they are aware of any student who has asthma whilst under their care 
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(sporting fixtures/school trips). All staff have been given advise on the signs and symptoms of asthma, 

how to deal with an asthma attack and how and when to contact the school first aid staff. 

 

Asthma Attack – What to do: 

 Keep calm. 

 If possible escort the student to MI, otherwise let the student sit up and slightly forward - do 

not let them lie down. Never leave a student alone. 

 Make sure the student takes two puffs of their reliever inhaler (usually blue) immediately. If 

possible, use a spacer. It is very safe so you should not to worry about overdosing. 

 Loosen tight clothing.  

 Reassure the student. 

 If there is no immediate improvement, continue to make sure the student takes one puff of 

reliever inhaler every minute for five minutes or until symptoms improve. 

 If they have forgotten their inhaler call parents to bring one into school, if this is not possible 

call 999. 

After 5 – 10 Minutes 

If symptoms cease, the student can return to what they were doing. 

If the symptoms improve but do not completely disappear they can stay in MI until improved. 

If the child does not feel better or you are worried at ANYTIME before you have reached 10 puffs, 

CALL 999 FOR AN AMBULANCE. 

Call 999/Ambulance if. 

 The student’s symptoms do not improve in 5-10 minutes. 

 The student is too breathless or exhausted to talk. 

 The student’s lips are blue. 

 You are in any doubt. 

Ensure the student continues to take one puff of his reliever inhaler every minute until the ambulance 

arrives. 

Inform the parents and the first aid staff. Never leave a student alone or unattended. It is not 

necessary to accompany the student to hospital if a parent can arrive promptly. 
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However, if there may be a delay a member of staff should attend the hospital to “handover” to a 

parent when she/he arrives. 

Sport & Exercise 

Although exercise can be an asthma trigger, taking part in sport is an essential part of school life and 

promotes healthy living, therefore it is a trigger that should be managed rather than avoided. The 

Forest encourages boys with asthma to participate fully in all sports and activity based lessons. Sports 

coaches should always make sure they are aware of students who have asthma and their potential 

triggers. A list of all students with asthma should be provided for visiting sports coordinators and 

coaches. 

Students with asthma, especially those whose triggers include exercise and pollen should always carry 

their own inhalers and manage their treatment. 

If a student needs to sit out for a short while, they should be encouraged to still participate for example 

by taking notes, doing ball work or line duty if they are able to do so. 

All inhalers brought onto the pitch, field or gym should be named and held in the plastic container 

provided by the teacher.  It is the student’s responsibility to retrieve this at the end of P.E /games. 

Medication and Treatment 

Every child or young person with asthma should have a reliever inhaler, these are essential in treating 

asthma attacks. Reliever inhalers are usually blue but come in various shapes/sizes. 

Immediate access to reliever inhaler is vital. 

Asthmatics at The Forest are expected to carry their own inhalers with them and a spare one should 

be also kept in the First Aid room. 

When a boy has asthma attack or difficulty breathing First Aid are contacted and will attend the boy 

in situ. If possible the student can be sent to the First Aid Room (MI) for treatment but always with an 

escort. 

Emergency Procedures. 

Common signs of an asthma attack. 

 Coughing.  

 Shortness of breath.  

 Wheezing. 

 Feeling tight in the chest. 

 Being unusually quiet. 
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 Difficulty speaking in full sentences. 

 Younger children may express feeling tight in the chest as tummy ache. 

 Pale skin, possible blue tinge around the lips. 

 

ANAPHYLAXIS/NUT ALLERGY 

Anaphylaxis is a condition that can be life threatening. The whole body is effective, usually within 

minutes/seconds of exposure and the symptoms can vary in severity, included some of the following. 

 Rapid onset. 

 Itching or a strange metallic smell. 

 Swelling of the throat and tongue. 

 Difficulty swallowing and breathing. 

 ‘Hives’ anywhere on the body. 

 ‘Flushing’ of the skin. 

 Abdominal cramps. 

 Increased heart rate. 

 Sudden feeling of weakness. 

 Collapse and loss of consciousness. 

In the event of a student having a reaction 

1. Administer an adrenaline auto-injector, such as Epi-pens if the student carries an adrenaline auto-

injector. 

2. Never leave the student unattended. 

3. Call an Ambulance then contact First Aid. 

The school will: 

 Place students will allergies on the school’s Medical Register. 

 Review health records submitted by parents. 

 Provide INSET and information on what to do if a student has a reaction. 
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 Ensure all medications are appropriately stored and easily accessible. 

 Review policies after a reaction has occurred. 

 Ensure that substances that cause anaphylaxis are not used in school without adequate 

supervision, e.g. during food technology lessons. 

 Aim to make the school “nut-free” and ensure staff are aware of danger. 

 

DIABETES 

Students identified with diabetes are placed on the school’s medical register. All students administer 

their own insulin each day and monitor their level of food intake. Students may feel unwell due to 

changes of insulin or sugar levels in their bodies resulting in ‘hypo ‘or ‘hyper’. 

Trigger Factors 

 Student unwell. 

 Exertion. 

 Extreme weather conditions. 

 Not managing insulin intake. 

Symptoms of a hyper – High 

 Student becomes nervous 

 Student becomes pale and the skin feels cold & clammy. 

 Student becomes very thirsty. 

 Student becomes quite. 

 Student becomes incoherent. 

 Student becomes weak & faints. 

Symptoms of a hypo – Low 

 Student may have a headache 

 Student may have blurry vision 

 Student may have a thirst 

 Student may need to frequently urinate 
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In the event of a student having a hyper – HIGH BLOOD SUGAR 

 Medical Help is immediately requested via First Aid Officer. 

 Parents will be informed. 

 Students will be encouraged to take a blood sugar reading. 

 Students will be encouraged to walk around supervised to burn off excess energy; this will 

help to lower blood sugar levels. 

 If a student is not responding, then an Ambulance will be called. 

In the event of a student having an hypo – LOW BLOOD SUGAR 

 Medical Help is immediately requested via First Aid Officer. 

 Parents will be informed. 

 Students will be encouraged to take a blood sugar reading. 

 Students will be encouraged to have a sugary drink or snack. 

 Students that do not respond will be put into the recovery position until an ambulance arrives. 

The school will:  

 Place students with diabetes on the school’s Medical Register. 

 Review health records submitted by parents. 

 Provides INSET and information on what to do if a student has a hypo. 

 Ensure all medications are appropriately stored and easily accessible. 

 Review policies after a reaction had occurred. 

 

Students with diabetes require a health care plan in school. 

 

EPILEPSY 

‘Epilepsy is currently defined as a tendency to have recurrent seizures (sometimes called fits). A Seizure 

is caused by a sudden burst of excess electrical activity in the brain, causing a temporary disruption in 

the normal message passing between the brain cells. The disruption in the brain’s message becoming 

halted or mixed up.’  
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‘The brain is responsible for all the functions of your body, so what you experience during a seizure will 

depend on where in your brain the epileptic activity begins and how widely and rapidly it spreads. For 

this reason, there are many different types of seizure and each person will experience epilepsy in a way 

that is unique to them’. 

Epilepsy is an electrical storm to the brain. There are 30+ different types of epilepsy and it effect 1 in 

100 children and 1 in 130 adults. The cause of epilepsy is often unknown. ‘Petit mal’ is when very brief 

interruptions of consciousness occur and it can be very difficult to detect. Epileptic fits often occur 

suddenly and the student loses consciousness and convulses. The student may become rigid and fall 

to the ground and there is jerking of all four limbs. Breathing is laboured and there may be 

incontinence of urine. Not all these features are seen. 

Trigger Factors 

 Overheating. 

 Infection. 

 Tiredness 

 Fatigue. 

 Excitement. 

 Computers/screens flickering. 

 Hormones. 

 Not taking medication. 

 

In the event of a student having an epileptic fit. 

 Remove any danger to them. 

 Immediately request medical help from First Aid officer. 

 Put something soft under head 

 Note the length and nature of the convulsion. 

 Protect from public gaze. 

 DO NOT restrain. 

 DO NOT put anything in their mouths. 

 DO NOT give them anything to drink. 
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 Place in the recovery position when the seizure has finished and supervise at all times. 

School will ensure that: 

 Students with epilepsy are placed on the school’s medical register. 

 Review health records submitted by parents. 

 School provides INSET and information on what to do if a student has an epileptic fit. 

 Ensure all medication is appropriately stored and easily accessible. 

 Review policies after a reaction has occurred. 

A health care plan is required in school to inform those who need to know how to respond. 

Supporting students with medical conditions – administering drugs 

The government have issued new statutory guidance on supporting students in school with medical 

conditions as from the beginning of this term. The full policy can be found on the school website. 

The main implications are:  

 The guidance encourages GPs to prescribe medication so it is taken out of school hours i.e.: if 

it needs to be taken 3 times a day this would be morning, straight after school at home and 

then to bed. Obviously if this does not match the prescribing instructions medication needs 

to be brought into school. 

 We cannot hold medication ‘just in case’ students might need some e.g. painkillers or 

medication for hay fever. 

 If your son/daughter needs to take medication, you need to sign either 

o As prescription only medicines consent. 

o An over the counter consent form. 

 We can only accept medication in its original packaging and if it is prescribed it must have the 

sticker with the prescribing instructions attached. 

 For OTC medication we can only hold it for a fixed period of time and then you will have to 

collect it. 

 If your son has a long term medical condition that could result in a medical emergency in 

school, a health care plane needs to be completed. This would be the case for all students 

with an adrenaline auto-injector, such as an adrenaline auto-injector, such as Epi-pens, 

diabetes, asthma or epilepsy. 



 
 

Policy Name: Medical Conditions & the Administration of Medicines Policy 
 Page 19 of 25 V4 

 
  

 

 If you do not hear from us and your son has a medical condition, we would appreciate it if you 

could complete the medical information form and email it to school or hand in at reception. 

If you are not sure that we know about your sons condition, please complete the form just so 

we can be sure our records are up to date 

 We need to hold a spare inhaler and/or an adrenaline auto-injector, such as Epi-pens for all 

students with asthma and/or allergies.  

 Parents are responsible for the disposal of out of date or medication that is not to be held in 

school any longer. We will contact you if it needs replacing. 

 All medication is sent home with students at the end of the school year. 

Medication will not be stored in the summer holidays. 

 It is the parent’s responsibility to ensure new and in date medication comes into school on 

the first day of the new academic year. 
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Health Care Plan 

The Forest School 

Health Care Plan for a Student with Medical Needs 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Name: 

Address: 

 

Date of Birth: 

Name of School: 

Form: 

Medical Condition: 

 

Date plan drawn up: 

Review date: 

Contact Information 

Family Contact 1      Family Contact 2 

Name:        Name: 

Phone No       Phone No 

Work:        Work: 

Home:        Home: 

Mobile:       Mobile: 

Relationship:       Relationship: 
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  GP 

Name: 

Phone No: 

Clinic/Hospital Contact 

Name: 

Phone No: 

Describe medical condition and give details of student’s symptoms: 

 

 

 

Daily care requirements (e.g. before sport/at lunchtime): 

 

 

 

 

Describes what constitutes an emergency for the student, and the action to be taken if this occurs: 
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Follow up care: 

 

 

 

Who is responsible in an emergency (state if different on off-site activities) 

 

 

 

Signed:…………………………………………………………… 

 

First Aider:…………………………………………………….. Date:………………………………………… 

Parent/carer:………………………………………………….. Date:………………………………………… 

School:………………………………………………………… Date:………………………………………… 
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Medical Information Form 

This information will only be shared as appropriate and on a need to know basis. 

Students Name 
 

 

Date of Birth 
 

 

 
National Health Service Number 

 

ADDRESS 
 
 

 

Telephone Number 
 

 

 

HEALTH QUESTIONNAIRE (this must be completed and signed) 

Does your child now have or has ever experienced any of the following (please tick all that apply): 

□ Diabetes 

□ Chest Pains 

□ Family History of Heart Disease 

□ Muscular / Joint problems 

□ Asthma or other respiratory problems 

□ Migraine/ Dizziness 

□ Recent Surgeries 

□ Any sustained injuries/illnesses 

□ Epilepsy 

□ Difficulty with any form of physical exercise 

□ Currently taking any medication 

□ Severe allergic reaction 

□ Other 
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  Does your child require any    Yes/No (if yes, please give further details) 

Medication during the school day? 

Is it prescribed or ‘over the counter?’ 

 

 

………………………………………………………………………………………………………………… 

Could your child’s condition ever require  Yes/No (if yes, please give further details) 

Additional or emergency medical attention 

In school 

 

Please not that any medication held by the school in MI for students must be prescribed by a doctor, in the 

original container and clearly marked with the child’s name. Parents must ensure medication is in date. Parents 

will have to sign the medication form and also need to dispose of medication after the prescribing period is 

complete. 

It is the responsibility of the parent/guardian to inform the school of any changes to the above information 

weather temporary or permanent. 

I, as the parent/guardian of the about student admit to the information given as being true and correct and take 

full responsibility for any incident arising where information has been with-held. 

 

Signed (Parent/Guardian) ……………………………………………………………………………… 

Print Name                      ……………………………………………………………………………….. 

Relationship                   ………………………………………………………………………………… 

Please ensure you discuss with student support any special arrangements that need to be made for your son 

during class. 
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Request for an Ambulance 

 

Dial 999, ask for ambulance and be ready with the 

following information. 

 

1. Your Telephone Number - 01189781626 

2. Give your location as follows – The Forest School 

3. State that the postcode is RG41 5NE 

4. Give exact location in the school – I.e on the sports field. 

5. Give your name 

6. Give name of child and a brief description of the child’s symptoms. 

7. Inform Ambulance Control of the best entrance and state that the 

crew will be met and taken to ……… 


