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Please remember… 

Everyone who comes into contact 

with children and their families has a 

role to play in safeguarding children. 

 

Always maintain an attitude of 

‘it could happen here.’ 

People you need to know: 

Designated Safeguarding Leads 

Jon Hannam—jhannam@forest.academy 

Carole Vernon - cvernon@forest.academy 

 Tel: 0118 9781626 

Shirley Austin - saustin@forest.academy 

The aim of „Prevent‟ is to stop people becoming 

or supporting terrorists and to do this by        

challenging ideologies, protecting vulnerable 

individuals and supporting institutions, such as 

our school. It is part of the National Counter    

Terrorism Strategy known as CONTEST. 

The PREVENT strategy has three main objectives: 

1. To challenge ideology that supports             

extremism/ terrorism and those who promote It; 

2. To protect vulnerable individuals from being 

drawn into extremism; 

3. To support sectors where there are risks of    

radicalisation. 

Protecting children from the risk of radicalisation 

should be seen as part of a school's wider     

safeguarding duties and is similar in nature to       

protecting children from other harms such as 

drugs, gangs, neglect and sexual exploitation. 

Home Office- The Prevent Strategy 

What you need to look out for… 

Indicators could be: 

Vulnerable pupils          Identity crisis 

Personal crisis                Unmet aspirations 

Criminality                      Low self esteem 

 

Changes in behaviour and appearance 

Extended absences Social exclusion Expression 

of extreme views verbally or academically 

 

Be Vigilant Awareness is by far the greatest pro-

tection for children and vulnerable people. 

What is PREVENT? 

A warm welcome to our School. 

All visitors to The Forest School must sign in using 

the signing in book at reception. Please 

include a note of any vehicle registration so 

that if there is a problem we can notify the 

relevant person. Visitors will be issued with a 

colour coded identity badge which must be 

worn at all times. When leaving the site all 

visitors must sign out and return their badge to 

reception.   

In the event of the alarms sounding, you will be 

escorted to the muster point on the 

playground. You will be informed by our 

Receptionist if a drill is scheduled during your 

visit. 

Car parking is limited. Please ensure you limit 

your speed to 5mph. Cars are not allowed to 

move on site between                                     

3:00-3:30pm. 



 Firstly, do not promise confidentiality; 

 Tell the pupil that you need to tell an              

appropriate adult; 

If they continue to talk to you; 

 Make notes on what they say and pass the     

 original notes to the Designated Safeguarding 

Lead or Co Lead; 

 Do not ask leading questions; 

 Seek to pass the concerns to the appropriate 

member of staff at the earliest opportunity. 

 

Do 
 Always report any concerns you have to an 

appropriate person in school; 

 Always share any concerns; no concern will be 

thought of as trivial; 

 Be familiar with our e-safety policy; 

 Keep any notes and pass them on. 

 

Don’t 
 Try to deal with issues on your own; 
 Promise confidentiality. You must always tell 

the child that you need to pass on to an      

appropriate adult; 
 Put yourself in a difficult position. If you are 

alone with a child in school, always tell      

someone where you will be and what you are      

doing. Keep classroom doors open; 
 Communicate with children through social 

media 

What you need to know: 
Be aware of the signs of abuse and neglect so 

that you can identify if a child needs help. 

 Maintain an attitude of ‘it could happen here.’ 

 Be aware of the staff you can talk to if you 

have concerns. 

 If you have any concerns about a child, raise it 

as soon as possible with the Designated Safe-

guarding Leads: 

Shirley Austin - Jon Hannam - Carole Vernon 

Thank you for visiting the school and for support-

ing the safeguarding of our community. 

Emergency 
If the fire alarm sounds, leave the building by 

the nearest exit and proceed to your designat-

ed Assembly Point. DO NOT re-enter the build-

ing until you are told it is safe to do so.                   

The Forest School Fire Marshal – Mrs Barbara 

Senior 

 

Health & Safety                             
Your safety and well-being are important. All 

staff and visitors have a duty of care for the 

Health and Safety of themselves and others. 

Please report any concerns directly to the      

Reception. 

Site Team: – 

Mrs Barbara Senior                  Mr Trevor Hockley 

Mr Michael Delange              Mr Milton Beckford 
  

Accidents 
Any staff or visitors illness, injury or accident 

must be reported to reception. The Medical 

Room is staffed during the school day.                              

A “Defibrillator” is located on the outside wall 

of the Medical Room. 

First Aid – Mrs Charlotte Dear 

 

Smoking 

All visitors are reminded that The Forest School 

is a non-smoking site. This includes the use of 

E-cigarettes. The site refers to all areas includ-

ing the staff and visitors car 

park.  

What to do if a pupil discloses to you?  



Safeguarding is everyone’s 

business: it’s up to all of us to 

keep children safe  

Check, through the Disclosure and barring 

Service (DBS). This is to help ensure that 

unsuitable people are prevented from working 

with children.  

On arrival visiting supply teachers will be asked 

to provide evidence of recent DBS checks and 

proof of identity to verify their eligibility to work 

with students. Those visitors providing evidence 

of DBS checks and identity will be issued with a 

green visitors lanyard. 

Other visitors will be accompanied by a 

member of staff at all times and will wear a red 

lanyard to signify this. They will not be allowed to 

work alone with our students at any time. This 

helps to protect both our students and the 

visitors themselves.  

 

Fire Evacuation procedure  

The Fire Alarm is signalled by the continuous 

ringing of the school bells.  

If you discover a fire, press the nearest fire alarm 

button and tell a member of staff. The member 

of staff must advise reception of the site of the 

fire. The member of staff should assume the 

safety of pupils as a priority and, if practical, 

attempt to extinguish the fire using an 

appropriate fire extinguisher.  

No-one may re-enter the building once the 

alarm has sounded.  

Thank you for helping us at The Forest School to 

safeguard the students in our care by adhering 

to the guidelines set out in this leaflet. 

 

A key priority for The Forest School is that all 

adults who work with our students take account 

of safeguarding and promote the welfare of 

children and young people. Our aim is to 

promote a culture of being a safe organisation 

for young people and the adults who work with 

them.  

This is approached by:  

 Ensuring Criminal Records Bureau checks 

are carried out on all who regularly deal 

directly with students or have access to 

their personal information  

 Developing recruitment practice in line 

with guidance on safer recruitment 

practices  

 Working to promote a safe culture where 

there is common understanding of risk 

management and judgement in relation 

to safeguarding  

 Ensuring allegations are dealt with quickly, 

fairly and with transparency and staff 

operate safe practice that does not leave 

them open to misunderstanding or 

malicious allegations  

 Giving staff guidance and training to 

enable them to recognise concerns about 

children and take responsibility for acting 

quickly on those concerns  

 Communicating child protection 

procedures to all staff, parents and visitors  

 

We ask that should you hear, see or read 

anything which troubles you about a child, do 

not ignore it, but report your concerns to one of 

the Designated Safeguarding Leads  

 

What are my responsibilities as a visitor?  

All of those who come into contact with 

students through their paid or voluntary work are 

responsible for their own actions and behaviour. 

We all have a duty to safeguard and promote 

the welfare of students. Visitors should act 

promptly if they witness any incident which 

could give rise to a concern. All incidents must 

be reported to a member of the safeguarding 

team.  

 

How do I assure that my behaviour is 

always appropriate?  

 Always be a positive role model by 

behaving in a mature, respectful, safe, fair 

and considered manner  

 Appropriate relationships with students 

should be based on mutual trust and 

respect  

 Treat all students equally and never build 

„special‟ relationships or confer favour on 

particular students  

 Do NOT photograph students or exchange 

emails, texts, phone numbers or share your 

personal details  

 Refer to the school‟s Behaviour policy to 

ensure that you understand the school‟s 

expectations  

DBS Checks  

All staff, including supply staff, regular visitors 

and volunteers are subject to a Criminal Record 



Health and Safety 

Health and Safety is of the utmost 

importance for all students and adults 

who work in or who visit The Forest 

School.  
It is School policy to ensure that every 

reasonable step be taken to prevent injury and 

ill health to personnel by protecting individuals 

from hazards at work. This includes students, staff 

and visitors to the School, whether it is with 

respect to their work or other activities.  

 

This is enabled by:  

 

 Assessing and controlling risk as part of the 

day-to-day management of School 

activities.  

 Providing and maintaining safe, healthy 

and secure working conditions, training 

and instruction so that personnel are able 

to perform their various tasks safely and 

efficiently.  

 Ensuring that a constant awareness with 

regard to health and safety at work is 

maintained in respect of all activities 

within the School and during out of School 

activities.  

 Carrying out periodic reviews of the safety 

policy as School activities and the 

associated risks change.  

 

 

 

 

 

We require that you comply with safety 

procedures (whether written or brought to your 

attention by other means) for your own 

protection, protection of those under your 

supervision and others who may be affected by 

your actions.  

The School is a most secure site for staff, students 

and visitors. We regularly review our security 

procedures, recognising our responsibilities to all 

who use the facilities.  

Should you have any concerns relating to any 

incident which has led, or could have led to 

damage or injury, please report your concerns 

to the member of staff supervising your visit, or to 

the School reception who will inform one of the 

following members of staff with site responsibility. 

 


